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1. Purpose

The purpose of this procedure is to ensure that JCPU’s financial accounts are subject to
independent, transparent, and professional auditing in compliance with Solomon Islands law,
International Public Sector Accounting Standards (IPSAS), and best practice in higher education
financial management.

2. Scope

This procedure applies to:

- All JCPU financial records, accounts, and transactions (income, expenditure, assets, liabilities,
reserves).

- The Finance Office, Bursar, Vice-Chancellor, University Council, and external auditors.

- All audit engagements commissioned by JCPU.

3. Guiding Principles

1. Independence — Audits must be conducted by a chartered accountant with a current public
practicing certificate, independent from JCPU management and staff.

2. Transparency — Audit findings must be reported to Council and relevant regulators.

3. Accountability — Management must act on recommendations from audit reports.

4. Compliance — All audits comply with Solomon Islands statutory requirements and IPSAS.

4. Appointment of Auditor

- The University Council appoints an external chartered accountant with a valid public practicing
certificate on an annual basis.

- The appointment is confirmed in writing through an audit engagement letter, setting out
scope, responsibilities, and timelines.

- No auditor may serve JCPU for more than five consecutive years without Council review, to
maintain independence.

5. Audit Process

5.1 Preparation

- Finance Office ensures all financial records, ledgers, receipts, bank statements, payroll,
contracts, and procurement files are up to date.

- Internal reconciliations must be completed before submission to the external auditor.
- Finance Committee endorses the audit plan and provides necessary access.

5.2 Fieldwork (Audit Execution)

- The auditor reviews all relevant records, internal controls, and compliance with approved
policies.

- Testing of transactions and sampling methods will be applied to verify accuracy.

- Interviews may be conducted with Finance Office staff and Heads of Departments.

5.3 Reporting

- The auditor prepares an Independent Auditor’s Report, including:
- Opinion on whether financial statements present a true and fair view.
- Assessment of compliance with laws, standards, and internal controls.



- Identification of weaknesses, risks, or irregularities.
- Recommendations for improvement.

5.4 Submission of Audit Report

- The final audit report is submitted directly to the University Council within 90 days of financial
year-end.

- A copy is shared with the Vice-Chancellor, Finance Committee, and relevant regulatory bodies
(e.g., SITESA, Government, Donors).

5.5 Management Response & Action Plan

- The Finance Office must prepare a management response within 30 days of receiving the audit
report.

- Action plans addressing recommendations must be approved by Council.

- The Finance Committee monitors implementation and reports progress quarterly.

6. Frequency

- JCPU’s financial accounts shall be audited annually at the close of each financial year.
- Additional audits (special audits, donor-required audits, or forensic audits) may be
commissioned by Council as needed.

7. Confidentiality & Disclosure

- Auditors must maintain confidentiality of all records accessed.

- Audit reports are official documents of the University Council.

- Summaries of audit findings may be shared with donors, regulators, and stakeholders for
accountability.

8. Review of Procedure
This procedure will be reviewed every three years or earlier if required by Council or regulatory
changes.



